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What is “my School Conferences”?

e “My School Conferences” is designed to schedule Guardian/Interviewer conferences.
Note: Guardian(s): Any person who looks after and is legally responsible for the student.
e |tis accessible by the school administration, Interviewers, and Guardians.

e Guardian/Interviewer conferences can be scheduled online and In-Person

Who Has Access

All Guardians with at least one student enrolled in the Calgary Board of Education schools.

How to access

1. Log ingin to: https://sis.cbe.ab.ca

Plux
[ N PowerSchool

Student and Parent / Legal Guardian Sign In

Parent or Legal Guardian |
Username / Student CBE ID
Password a

Forgot Parent Account Username or Password?

Don't have a MyCBE Account yet?  eiEicER i es S]]

Help

See MyCBE Terms and Conditions

Parents and Legal Guardians Students
= MyCBE Onling Help = MyCBE Online Help
= Parent Account Help | 403-817-6373 = Student Password Hub
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https://sis.cbe.ab.ca/

Booking

2. Click on “myCBE Apps” on the navigation bar.

3. Select “my School Conferences”.
("‘..ﬂ

Student name(s)

" - 4
Navigation

o Welcome to MyCBE
| @ ese Iy
Use the icons below to register or pay fc

Grades and
Attendance

Report Card / My School Conferences
Student Info

Grade History -
High School

My Schedule

Aftendance
History

o ol &[N &

4. Presson “Book a new Conference now”

" Home a Help

&

Book a new Conference now

3 o
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5. Select the correct student if multiple exist. — The student-designated school auto-populates.

6. Select the correct conference.

7. The default interviewer auto-populates. Select a different one from the drop-down if needed.

8. Depending on what type of meeting the school offers, the option of booking an Online or In-Person is available

9. Important information may be included in the Agenda

10. Select the Date

11. Select an available time

12. Select this option to receive a reminder the day before the meeting. Type the cell phone number and select the
cell phone provider.

13. Select Book Conference — Important — As this is a live environment, another user may have booked the same
selected time already. If this is the case, a message will display. Refresh and book another time (it may have to
be on a different day as well).

My Conference Booking

Student

" s |

School

The student's designated schoal auto-populates v

Conference :
Interviewer | i I

How will you attend the conference?
BN s
Agenda B qﬁ

Date
m Mon Aug & ‘ Tue Aug 9 ‘ ‘Wed Aug 10 ]&

Time
3:00PM | 3:15PM 3:45 PM ‘ 4:00 PM ‘ 4:15 PM ‘ 4:30 PM | 4:45 PM | 5:00 PM | 5:15 PM | 5:30 PM | 5:45 PM | £:00 PM ‘ 6:15 PM ‘ 6:30 PM | 6:45 PM | 7:00 PM | 7:15 PM l
Cell Phone Cell Phone Provider
@D Text Message Reminder & 1 (#H#)HEE SR --SelectOne -- v
Book Conference
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Once the booking is successful, the booking dashboard will display a summary of all interviews. Once the interview is
over, itis automatically removed at the end of that day.

Book a Conference

Conference name and school

August 9, 2022

& 400 PM Student name with Interviewer a
August 10, 2022

222 330 PM Student name with Interviewer B
O &15pm  Student name with Interviewer B

Editing or canceling a booking
To edit or cancel a booking, select the manage symbol.

‘ﬁ' Home e Help

Book a Conference

Conference name and school

Friday, August 5, 2022
i 3:30PM Student name with Interviewer E

Wednesday, August 10, 2022

22 3115PM Student name with Interviewer I%
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. Eockirl?\’g Details

Conference Name uE

Conference Type
Conference

School

To edit, select the pen symbol. Make the appropriate change(s) and select Update m

To delete, selectthe garbage Esymbol. Select delete.

Confirm Delete? X

Are you sure you want to delete this item?
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An email confirmation will be sent to the Guardian. Save the email and read the full instructions.
Additional email(s) are received if/when the conference is modified or canceled.

Example of an “online” conference confirmation email. Read the full email instructions. Note that the link to connect to
your conference is “Join Microsoft Teams Meeting”. If the conference is to be by phone, use the details provided in the

confirmation email.

Subject  new | School Conferences - with

T 2022-08-09-Appaintmentics

L | 4KB
Dear,
Please consider this message as ion of your ing Schoal G
Appoeintment Details:

Conference Name:

Teacher.

Student:

Schoal:

Conference Type: Online

Start Time: 03:30 PM (Aug 09, 2022)

Piease use Microsoft Edge or Google Chrome browssr.

Connect to the conference using the following link or phone information:
Join Microsofi Teams Meeting

[= Privacy and Ci

s The online conference link included with this message is intended only for use by the legal parentiguardian of the named student at the time scheduled.

+ Do not forward or otherwise share the conference link and should you have received this email in error, please nofify School immediately, delete this email and do not copy, use or disclose it

®  Parenis/guardians may be asked questions fo validate their identity as the parent/guardian of the named student.
Potential Cost of Connecling

®  The Calgary Board of Education does not charge anything for using this system although parents/guardians should bear in mind that joining a conference either online or by telephone may be subject to data or telephone toll charges from your telephone service provider.
Updating your Schedule

*  Please remember to update your personal calendar whenever you medify School Conference appointments. This may require you to remove an old appointment prior to saving a new Appointment ics to your personal calendar.

If you choose to save the attached Appointment.ics to your personal calendar and you modify your School Conference appointment, you will need to manually remove the old appointment from your personal calendar and save the new Appointment ics.
This email was sent on behalf of the Calgary Board of Education. Please do not reply fo this email. If you have any questions, please contact your school directly.
Thank you for using the School Conference system.

Regards

A confirmation email will be received stating the modification or cancellation made to the conference.

Note: When adding a conference meeting to a calendar, all changes thereafter must be done manually if necessary.

Support

Please contact the school for help.
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